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Steps to upload photos to a gallery

Step 1: Go to https://umangthapa.com/login

Step 2: Log in with your credentials if you aren’t logged in already.

Step 3: Click on ‘Gallery’ in the dashboard.
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Step 4: Select the gallery you want to upload pictures to.
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Step 5: Click “Select images”
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The seftings below adjust the contents of the gallery.
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Step 6: First, ensure you have selected “Upload files” at the top. Then, click “Select Files” and

choose the photographs you want to add from your device.
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Step 7: After you are done uploading the photos, click “Use these items”

Select gallery items x
Upload files | Media Library

Filter media Search
ATTACHMENT DETAILS

Alldates v H

UN_0751-scaled jpg
July 2, 2023

181 KB

1920 by 1280 pixels

Original image: U1 0751jpg

Edit Image
Delete permznently

Alt Text

Learn how to describe the
purpose of the image. Leave
empty if the image is purely

decorative.

Title | UJ1_0751

Caption

Showing 80 of 160 media items

Load more

Selected gallery items: 14 Use these items

Clear selected iter '

Step 8: Click “Update” to add photos to your gallery.
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Steps to edit page contents

(Warning: Only edit specific pages like About, Contact, and Privacy Policy. Please do not edit a page
you don’t see the contents of.)

Step 1: Go to https://umangthapa.com/login

Step 2: Log in with your credentials if you aren’t logged in already.

Step 3: Click on “Pages” in the dashboard.
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Step 5: Edit the contents of the page. You can “Preview Changes” to see the updates. Then, click
“‘Update” to apply the changes.
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Steps to writing a blog post

Step 1: Go to https://umangthapa.com/login

Step 2: Log in with your credentials if you aren’t logged in already.

Step 3: Click on “Posts” in the dashboard.
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Step 4: Click on “Add New”
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Step 5: Write the article title and contents.
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Step 6: Make sure you select the appropriate Category and insert Tags.
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Step 7: Once you are done, you can either:
- Save Draft
- Preview the post
- Publish (This will display the blog post on the website.)

# UmangJung Thapa W1 + New Howdy, Biliz Maharjan [

Screen Options ¥ Help ¥

Add New Post

| Add title | Auto Cache Settings v oA

Enab e:| No v ‘
Edit with Elementor The cache will be created automatically
after the contents are saved. More Info

Q7 Add Media ‘| Add Gallery

Visua Text

Publish AV A
Paragraph vy B I = E % T = =& =5 — ]

| Save Draft | | Preview
-

Comments ¢ status: Draft Edit

Templates @ Visibility: Public Edit

Gallery fil] Publish immediately Edit

Templately

Profile

Tools Format A VT
Categories AV A

All Categories  Most Used

O slog
Word count: 0



